Job Description

Position Title:  Production Manager

Reports To:  General Manager
Job Summary: 

To direct, guide and accomplish Production goals as established by Management.

General Duties:

1. Forecasts material demands in production.

2. Monitor general plant organization.

3. Work with molding supervisors on the scheduling of day to day production.

4. Coordinate shipping dates with sales and service departments.

5. Aid in the evaluation of subordinate employees.

6. Monitor and assist in the training of production employees.

7. Provide consultation to Human Resources Manager on evaluations of employees.

8. Enforce safety and the policies of the company.

9.  Coordinate with Shipping/Receiving Manager to promote production efficiency and quality.

10. Attend department meetings.

11. Ensure the proper labeling of chemical containers once received in-                               house.

12. Aid in R & D of new products.

13. Maintains surveillance of the cost effectiveness of production.

14. Responsible for coordinating production with Day and Night Production

         Coordinator.

15. Coordinate and manage the activities of production functions; responsible for overall production efforts.

16.  Provides aid and guidance to lead people in the duties and responsibilities they are assigned.

17.  Ensures that the products manufactured meet or exceed set standards.

18.  Evaluate and counsel subordinate plant employees as needed.

19.  Monitor the productivity levels of plant personnel.

20. Work with Temporary Services and Human Resources on people needs                 and also insure we have enough people on each shift.

21.  Setup and maintain bills, labor, and other product.

22.  Monitor warehouse inventory levels for reboxing of molded product.

23.  Assist Maintenance (molding) when possible on repairs and tooling.

24.  Monitor information accuracy in computer system pertaining to production.  i.e. reductions.

25.  Other duties as assigned by Management. 
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